
 

 

                             REQUEST FOR PROPOSALS 
 

  Wyoming Humanities 
Center for the Book Director 
Part-time, Contract Position 

 
Proposals must be submitted via email by 11:59pm on October 15, 2026. 
Contract Term begins November 15, 2026. 

 
Statement of Work  
Wyoming Center for the Book is a Library of Congress affiliated program of Wyoming Humanities. 
The Center’s mission is to promote literacy, libraries, reading, writing, books, poetry, and 
celebrate Wyoming’s literary heritage. The Director oversees all projects and programs of 
Wyoming Center for the Book.  
 
Position Type, Location, and Contract Length 
Part-time, contract position with no benefits offered. The position is remote, with strong 
preference for applicants residing within Wyoming; Wyoming Humanities office is in Laramie, 
Wyoming. The term of this Center for the Book Director contract is November 15, 2026 through 
October 31, 2027. Following the term of this contract, there will be an opportunity to extend the 
agreement for another one to three years, should both parties agree the work is mutually 
beneficial. 

 
Timeline  

• Proposals should be submitted to Wyoming Humanities no later than October 15, 2026. 
• Applicants will be contacted for a virtual interview the week of October 26, 2026.  
• Interviewees will be notified of the outcome of the interview on the week of November 2, 

2026.  
• Position responsibilities begin November 15, 2026, and conclude October 31, 2027. 

 
Contract Budget 
Hourly compensation for this contract ranges from $40 - $60, depending on experience. Given 
the responsibilities of the Director, we anticipate 10 to 20 hours of work each week. Contract 
amount will not exceed $40,000 total for the term of the contract. The contractor will be 
responsible for invoicing Wyoming Humanities each month.   
This part-time contract position has access to a minimum of $15,000 for programming/projects 
for the term of the contract. 



  

 
Primary Responsibilities of the Center for the Book Director 
Center for the Book Director is responsible for all statewide and local programming, as well as 
representing Wyoming at the National Book Festival in Washington, D.C. Established programs of 
Wyoming Center for the Book includes:  
• Great Reads from Great Places 2027, is a nationwide Center for the Book program through 

the Library of Congress. The program asks each participating Center to select a youth and 
adult book title. 

o In November 2026, start to coordinate the selection process by assembling a 
committee of readers to select both a youth and adult title indicative of Wyoming 
culture in some way.  

• Meadowlark Post, a K-5 reading incentive program in collaboration with public school 
libraries.   

o Collaborate with public school librarians on a postcard project with K-12 students.  
o Manage the program and distribution of program materials.  
o Communicate with semester-end winners and their parents/guardians, local 

independent bookstores,  
• Pronghorn Reads Statewide Reading Program:  

o Communicate with participants and partners regularly; receive and organize reader 
responses into a monthly reading list for distribution; complete all newsletters and 
social media for Pronghorn Reads through the end of October 31, 2027. 

• Wyoming Center for the for the Book Grants:  
o Includes seeking, writing, and management of grants related to operating Wyoming 

Center for the Book. During the contract, this can include a Gwinn/Cole Grant with 
Library of Congress, COSLA/IMLS grant, and/or NEH Supplements. 

• Library of Congress, Center for the Book Contact:  
o Maintain Wyoming Humanities' affiliation with the Library of Congress to host Center 

for the Book, this includes regular communication, and attendance at virtual, regional, 
and national meetings.  

o All communication from the Library of Congress will be relayed to Wyoming 
Humanities in a timely fashion. 

• Regular Meetings with Wyoming Humanities:  
o Contractor will meet with staff of Wyoming Humanities on a "regular" basis, at least 

once monthly, to share any pertinent Center for the Book information and 
programming updates.  

o Contractor may be occasionally asked to attend Wyoming Humanities staff meetings, 
and/or provide written updates for Wyoming Humanities Board of Directors. 

 
Knowledge, Skills, and Abilities 
• Creative, independent, self-starter that is well-organized 
• Working knowledge of CRM’s like Network for Good and/or Foundant  

https://thinkwy.org/programs/center-for-the-book/


  

• Proficient in Microsoft applications (Outlook and Teams, Word and Excel, etc.) and 
information management. 

• Proficient operational and budget/financial acumen  
• A demonstrated track record of successful project and/or program management 
• Clear and concise communication 
• Strong analytical and problem-solving skills 
 
Requirements 
• A bachelor's degree in a humanities field 
• Minimum 4 years of project or program management experience in a government or non-

profit organization, including grant management and reporting.  
 

Required Proposal Materials (No AI) 
• CV or resume  
• Cover letter expressing interest in the contract position 
• Submit three to five program/project ideas for Wyoming Center for the Book in FY27. Don’t be 

afraid to be dreamy!  
o Programs/projects proposed may be virtual, in-person, or hybrid. Think statewide 

reach. 
o Programs/projects should align with already existing CFB programming, as either 

complimentary or expanding the work. 
o Each program/project idea should include a rough timeline and budget.  

 Keep in mind the minimum of $15,000 available for programming 
 Should your proposed programs/projects exceed $15,000 please note your 

plans to secure the additional funding required for your proposal.  
 
Instructions for Submitting Proposal 
• Please email Chloé Flagg, chloe@thinkwy.org and Olivia Dorrell, olivia@thinkwy.org the 

requested proposal materials no later than 11:59pm October 15, 2026.  
• Subject line must read CFB Director Application  
• Materials to include, each as its own document, titled as such: 

o [LAST NAME] CV/Resume 
o [LAST NAME] Cover letter 
o [LAST NAME] Program Proposal 

 
Evaluation Process  
• Application materials and interviews will be considered by WYH staff and the Board of 

Directors for alignment with the Center for the Book Director position, and Wyoming 
Humanities overall mission. 
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